[image: image1.jpg]Juvenile
Diabetes
Research
Foundation
International

dedicated 1o finding d-cire





Volunteer position: Gala Logistics Committee Member
Time Requirements: 6 month commitment (2-3 hours per month; more hours required closer to Gala date)


Key responsibilities: Work with JDRF staff and Gala Chairs to plan and execute the JDRF Promise Ball.   


Responsibilities:

· Work with JDRF staff and Gala Chairs to manage food and beverage, entertainment, décor, audiovisual, seating, and other facility-related responsibilities

· Oversee and assist in the set-up and clean-up of the ballroom including the placement of signage, flowers, decorations and favors

· Participate in logistics committee meetings as needed

· Manage and adhere to the approved budget

· Participate in the evaluation meeting to assist with planning for next year’s event

· Solicit event sponsorships and in-kind donations to reduce costs associated with gala production

· Determine the needs of Silent and Live Auction Committee to ensure successful execution of auction activities.

· Develop innovative and exciting ideas to enhance all guests’ Gala experience

Skills & Experience:

· Fun, creative, outgoing personality with experience in fundraising for not-for-profit institutions or charitable causes.

· Must be able to work within a group

· Proven ability to effectively organize a gala or other large scale fundraising activities.

